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COASTAL CAROLINA UNIVERSITY RECORD GROUP NUMBER: 355

RESIDENCE SERVICES

13421  STUDENT RESIDENCE FILES

Description

Used by the University to document the occupancy of student
residences.  Information includes residence hall or apartment
applications, housing contracts, contract expiration or termination
date, bills/charges for occupancy, room assignment sheets, room or
residence condition reports, bills/charges for damages, room or
residence security deposit, deposit transfer forms, deposit refund
requests, refund request vouchers, computer gencrated repoxts, and
related information, "

Retention

3 years after expiration or termination of contract, destroy.

st g LB

Thn upprovel wil kmplervertmtion of the meords et rehaduln xhould cormply wih the Deparment of Archives wd Hisery's Gabdrnet for Lindkrsicncivg owd Mvyirmrettng Recors Ret et Scheckder,
RS-5-2 (91)




