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SCHEDULE

COASTAL CAROLINA UNIVERSITY Record Group 355

HUMAN RESOURCES

15302 FAMILY MEDICAL LEAVE ACT (FMLA) FILES

Description

Employee records created per Family Medical Leave Act guidelines. Information
includes FMLA applications completed by employee, Human Resources approval
letter stating whether leave was approved or denied, medical forms completed by
employee’s doctor, employee leave records, and any related information.

Retention

3 years, destroy.

The approval and implementation of this records retention schedule should comply with the Department of Archives and History’s Guidelines for Understanding and Implementing Records Retention Schedules.




