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HUMAN RESOURCES AND EQUAL OPPORTUNITY

15443 CRIMINAL BACKGROUND CHECKS/BACKGROUND RELEASE FORMS
Description
Created by Human Resources as part of the employment process. Information
includes social security number, name, date of birth, home address, and crimina_l

history, if applicable.

Retention

Hired: 15 years after termination of employment, destroy.
Not Hired: 2 years after creation, destroy.
Release Form Only: 60 days following search closure, destroy.

The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidetines for Understanding and Implementing Records Retention Schedules.




