RECORDS

South Carolina Department of Archives and History

e RETENTION

Records Management Division SCHEDULE
COASTAL CAROLINA UNIVERSITY Record Group 355
COUNSELING SERVICES

15747 COUNSELING SERVICES CLIENT RECORDS

Description

Created by Counseling Services to document services and/or treatment provided to
students. Information includes personal history, personal data, diagnoses,
coordinator remarks, dates of services, information and documentation received from
external affiliates, testing data and any other related data.

Retention

10 years from date of last service, destroy.
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The approval and implementation of this records retention schedule should comply with the Department of Archives and History’s Guidelines for Understanding & Implementing Records Retention Schedules.




