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17166 SYLLABI

Description

Created by faculty members to inform students of the requirements for specific
courses; syllabi are also used for accreditation purposes. Information includes term,
course, faculty member name and contact information, class meeting times, course
description, course objectives, student learning outcomes, course schedule,
attendance policy, required materials, grading scale, academic integrity statement of
community standards, assignments, and any related data.

Retention

6 years after end of academic semester, destroy.
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The approval and implementation of this records retention schedule should comply with the Department of Archives and History’s Guidelines for Understanding & Implementing Records Retention Schedules.




