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COASTAL CAROLINA UNIVERSITY Record Group 355

HUMAN RESOURCES AND EQUAL OPPORTUNITY

17629 MARKETPLACE EXCHANGE NOTIFICATION
Description
Used by Benefits Division to document that employees are made aware of the

availability of the Marketplace Exchange. Information includes Acknowledgement
of Receipt forms containing employee printed name, signature and date.

Retention

3 years, destroy.
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The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidelines for Understanding & Implementing Records Retention Schedules.




