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THE LANGUAGE USED IN THIS DOCUMENT DOES NOT CREATE AN 

EMPLOYMENT CONTRACT BETWEEN THE EMPLOYEE AND COASTAL 

CAROLINA UNIVERSITY. THIS DOCUMENT DOES NOT CREATE ANY 

CONTRACTUAL RIGHTS OR ENTITLEMENTS.  COASTAL CAROLINA 

UNIVERSITY RESERVES THE RIGHT TO REVISE THE CONTENT OF THIS 

DOCUMENT, IN WHOLE OR IN PART. NO PROMISES OR ASSURANCES, 

WHETHER WRITTEN OR ORAL, WHICH ARE CONTRARY TO OR INCONSISTENT 

WITH THE TERMS OF THIS PARAGRAPH CREATE ANY CONTRACT OF 

EMPLOYMENT.  COASTAL CAROLINA UNIVERSITY’S OFFICE OF HUMAN 

RESOURCES AND EQUAL OPPORTUNITY IS RESPONSIBLE FOR MAINTAINING, 

INTERPRETING AND IMPLEMENTING THE UNIVERSITY’S HUMAN RESOURCES 

POLICIES. 

 

SUMMARY: 
 

This policy defines the guidelines in regard to the State of South Carolina Bonus Program and 

the Higher Education Bonus Program (HEBP). Coastal Carolina University defines the criteria in 

section II.A. below as an authorized bonus plan for purposes of paying under the HEBP. 

 

POLICY: 

 
I. GENERAL 

 

A. State of South Carolina Bonus Program (SCBP) 

 

Coastal Carolina University may spend state, federal, and other sources of 

revenue to provide lump sum bonuses to employees whose base salary is 

less than $100,000 per year.  

 

B. Higher Education Bonus Program (HEBP) 
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1. HEBP, SC Code Section 59-101-610, provides that, in addition to the 

bonus program authorized by the state pay plan, a public institution of 

higher learning may spend federal and other non-state appropriated 

sources of revenue to provide lump-sum bonuses at levels outlined in a 

plan approved by the governing body of the respective public institution of 

higher learning and according to guidelines established in the plan. This 

payment is not a part of the employee's base salary and is not earnable 

compensation for purposes of employee and employer contributions to the 

respective retirement systems. 

 

2. Coastal Carolina University may spend non-state appropriated sources of 

revenue to provide lump-sum bonuses to recognize significant 

accomplishments and unique contributions of individual employees. 

 

C. Eligibility 

 

1. All slotted faculty, staff, and unclassified administrators may be eligible to 

receive bonus payments. Research grant, temporary grant and time-limited 

employees may also be eligible. Temporary employees may be considered 

for bonuses (HEBP). 

 

2. Student employees are not eligible to receive bonus payments. 

 

3. Employees whose base salary is more than $100,000 per year are not 

eligible for the SCBP but are eligible under the HEBP legislation. 

 

4. The president of the University is not eligible for either bonus program. 

 

5. Bonus payments may only be made if allowable by the funding source and 

compliant with federal and state law. Certain restrictions exist in the area 

of the Office of Admissions & Merit Awards specifically and may exist in 

other areas as well.   

 

6. Departments should not request the payment of bonuses to employees 

following their separation from employment, even if the bonuses were 

resulting from performance during their employment periods, unless there 

is a pre-existing contractual obligation of a bonus payment with the 

University where the performance goals are met. Should a pre-existing 

contractual obligation of a bonus payment with the University exist, the 

contract will control. 

 

 

D. SCBP Specific Information 
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1. A bonus is not part of an employee’s base salary and is not earnable 

compensation for purposes of employee and employer contributions to the 

respective retirement systems. 

 

2. In lieu of a cash bonus, the employee may elect to receive the bonus as a 

discretionary, non-elective contribution to the employee’s 401(k) account 

with the South Carolina Deferred Compensation Commission (subject to 

IRS limitations). 

 

3. An employee may receive more than one bonus in a fiscal year; however, 

the total amount received during a fiscal year may not exceed $3,000. 

 

4.  Education and general funds (E&G), grant generated funds, or other 

sources of revenue may be used to award bonuses. Funds for bonus and 

associated benefits payments must come from departmental budgets 

regardless of the source. 

 

E. HEBP Specific Information 

 

1. A bonus is not part of an employee’s base salary and is not earnable 

compensation for purposes of employee and employer contributions to the 

respective retirement systems. 

 

2. In lieu of a cash bonus, the employee may elect to receive the bonus as a 

discretionary, non-elective contribution to the employee’s 401(k) account 

with the South Carolina Deferred Compensation Commission (subject to 

IRS limitations). 

 

3. Bonus payments may not be made using state appropriated funds. 

 

4. Bonuses under the HEBP must have a pre-approved bonus plan. 

 

5. The president of the University, or the president’s designee, is the final 

authority responsible for approving bonus plans prior to implementation 

and final approval of individual bonuses to employees, in consultation 

with the associate vice president for human resources. Bonus plans 

developed by the administration must be reported to the Finance, Planning 

& Facilities Committee as information before being implemented. In the 

absence of a specific plan the criteria listed in II.A. below is considered a 

general approved plan for which the HEBP can apply. 

 

F. Bonus Approval 

 

1. The award of a bonus is at the discretion of the department head/chair with 

support of its administrative channel, with ultimate approval of the 

president or designee.   
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II. BONUS CRITERIA 

 

A. Bonuses may be awarded to recognize significant accomplishments and unique 

contributions of individual employees for: 

 

1. Increased organizational productivity. 

 

2. Development and/or implementation of improved work processes. 

 

3. Exemplary customer service. 

 

4. Realized cost savings. 

 

5. Receipt of professional certification which enhances service delivery. 

 

6. Receipt of a job-related degree when a promotional reclassification or 

additional duties pay increase is not appropriate. 

 

7. Specific contributions to the success of the University. 

 

8. Other criteria as described in a specific bonus plan (HEBP). 

 

B. The failure to receive a bonus may not be grieved through the University or state 

grievance processes for staff and administrators, or through the faculty grievance 

process.  

  

C. Employees with documented substandard performance or who have received any 

form of disciplinary action within the prior twelve month period are not eligible 

for bonuses. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


